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 The GOHS e-Grants system is online for the 
FFY 2015 Grant Cycle. 
 

 There have been a few minor changes from 
last year but most of the system and 
application process remains the same. 
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http://egrants.azgohs.gov 
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http://egrants.azgohs.gov/
http://egrants.azgohs.gov/


 On the log in screen, there is a link for  
new users. 
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Don’t forget to 
click the save 

button! 
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Applying for a 
GOHS Grant Starts 

Here 

View messages 
related to your 

proposal, 
contract, RCIs, 

Quarterly 
Reports, and 

Change Orders 

View each and every 
task that has been 

started by your 
agency. Proposals, 

contracts, RCIs, 
Quarterly Reports, 

and Change Orders. 
6 



 At the Top-Right side of the page is the 
Show Help button: 
 

 Clicking this button 
will open a pop-up 
which will assist 
you in navigating 
the system. 
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Page Help 
 

Welcome to the system! 

 

Below you will find detailed instructions on how to use the features of 

the Home Page. As you navigate and work in the system, keep in mind 

that every page will contain a Show Help button giving you detailed 

instructions or additional information in regards to the page you are on. 

 

If you are unable to find the information you need, contact the system 

help desk. 

 

Help Desk Availability 

Hours: Monday through Friday 8am to 5pm 

Phone: 1-866-449-1425 
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 After you gain access to the e-Grants system 
and log in, you will begin with the following 
link: 

 

 
 

 Which takes you to 
the following page: 
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 Once you click on the Apply Now button, you 
are taken to an agreement screen: 

 

 This will begin the  
proposal process in the 
system. 
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Type of 
document 

i.e. proposal, 
RCI, quarterly 
report, etc. 

Your 
agency 
name 

Your 
agency 

role 

Current status of the 
document you are 
working with. This 

will change 
depending on where 
it is at in the process. 

Period of 
time the 

application 
with be 
open 

Generic proposal 
number.  

Contract numbers 
will be assigned 
at a later date. 
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Back to 
29  

. 

. 

. 

. 
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 This is the main section you will use to 
complete the proposal. 
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The Save Button =  
Most Important Button 

in the System! 
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 Cover Page 

 Jurisdiction 

 Proposal Summary 

 Attempts to Solve Problem 

 Project Objectives 

◦ Methods of Procedure 

◦ Performance Measures 

 Traffic Data Summary (Law Enforcement & Fire Department/District Only) 

15 



 The first form you 
need to fill out is 
the Cover Page: 

Drop-down 
menus populated 
with individuals 
registered in the 
system from your 

agency. 
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 In order to apply for a grant 
your agency must upload a 
cover letter addressed to the 
GOHS Director on agency 
letterhead signed by a 
representative of your 
agency authorized to commit 
your agency to conduct the 
grant. 

 

 The instructions are found at 
the bottom of the cover page 
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 Depending on 
how this form is 
filled out, will 
determine future 
fields available to 
fill out. 
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Main narrative 
section of the 

proposal. 

If you have pertinent 
attachments, attach 

them here. 
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What have you done 
in the past to solve 

the problem outlined 
in the Proposal 

Summary? 
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S = Specific 
M = Measurable 
A= Action-Oriented 
R = Realistic 
T = Time-Framed 
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 Only for Law Enforcement & Fire 
Departments/Districts 
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The Save Button =  
Most Important Button 

in the System! 
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 Personnel Services 

 Professional & Outside Services 

 Travel 

 Materials & Supplies 

 Capital Outlay 

 Total Estimated Cost 
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Click the SAVE 
button to 
calculate the 
expenses. 
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Click the SAVE 
button to 
calculate the 
expenses. 



You can attach 
conference brochures 
and training flyers to 

this section here: 

Transportation:  
•Airfare 
•Mileage 
•Taxi Service 
•Rental Car 
Lodging: 
•Hotel costs 
Per Diem: 
•Food costs 
Misc: 
•Baggage fees 
•Registration costs 
•Etc. 
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Note: Tax is to 
be entered as a 
dollar amount & 
for the entire 
purchase. 
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Note: Tax is to 
be entered as a 
dollar amount & 
for the entire 
purchase. 
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 Calculates automatically from data input on 
each budget form. 
 

 This page must be reviewed and saved to 
proceed. 
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The Save Button =  
Most Important Button 

in the System! 
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These links 
takes you back 
to main page 
of proposal. 

This link takes 
you back one 

screen. 

This link takes 
you back to the 

forms menu. 
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 To submit the proposal to GOHS, you change 
the proposal status. 
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 When in the proposal creation mode, the two 
available statuses are: 
◦ Proposal Submitted 
◦ Proposal Cancelled 

 

 Apply the status by  
clicking the button. 
 

 Cancelled will stop the  
proposal from proceeding.   
The cancelled proposal can  
be retrieved by GOHS  
if necessary. 
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 Once you apply the Proposal Submitted 
status, you are taken to an Agreement screen. 

 Select I AGREE to proceed.  
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 The current status of your proposal is now: 

Proposal Submitted 
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 Michelle Kennedy 
◦ GOHS Grant Manager 

 Direct Line: (602) 255-3208 

 Email: mkennedy@azgohs.gov 

 

 Agate Software 
◦ Help Desk Support 

 Hours: Monday through Friday 8am to 5pm 

 Phone: 1-866-449-1425 
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